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Effective 1 February 1970
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HEADQUARTERS
DEPARTMENT OF THE ARMY
Wasnixeron, DO, 28 November 1969

This revision megts the requ:rements of DA Circular 3749 which was implemented on 1 July

1969 (conversion 1

SSAN in military pay systems), and provides for transmittal of the standard

personnel plate m he Payroll Suspense Documents Envelope. Local limited supplementation

of this requlation
agencies and major

permitted but is not required. If supplements are issued, Army Staff
rmy commands will furnish one copy of each to the Chief of Personnel

Operations; other comynands will furnish one copy of each to the next higher headquarters.

Purpose_ - o oo N imeiiaaea
Preparation - oo M ueooooooo oo
Application_ .o oL N e i
Transmission. oo oM ol mercmaoas -
Units Not Using Addregsing Equipment_____

1. Purpose. This regulation prescribes n standard
personnel plate as‘shown in ﬁgurti\l and 2 for
prepn.rn-ti_on of Army military persohnel records
in  activities- where addressing equipment is
authorized and available.

2. Preparation. Standard personnel plates\will be
prepared by U.S. Army reception stations io)
personuel processed under the provisions 'of
612-10.

a. Composition. The standard plate will consis

of two parts, Part I will be inserted in the top \

section of the plate frame and will contain name;
soundex code; sex, service component, and dunl
status code (S8DO); social security account num-
ber (3SAN); date of expiration of term of service
(ETS); date. of entry onactive duty (EAD);
and number of months of eurrent enlistment or
tour of duty. Part IT will be inserted in the bottom
section of the plate frame and will contain informa-
tion concerming organization and location.
b. Embossing. Each item of data will be em-
bossed ns specified in figure 3.
¢. Verification. The personnel plate will be
verified for accuracy against source documents
immediately following:
(1) Initiation of the plate.
(2) Any change, addition, or deletion of o

character or data item.
I_fThis regulation supersedes AR 600-26, 28 January 1969.
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(3) Receipt by o new unib capable of using

" the plate.

d. Updating. Any unit possessing the capability
may make appropriate changes in data items.

3. Application. The standard personnel plate inay
be used for imprinting data on personnel records,
Teports, vartous types of rosters and listings,
military -pay voucher forms, and military pay
documents.

4. Transmission. The standard personnel plate
will be transmitted with personnel records, under
the provisions of AR 640-10, from the reception
tation to the training activity. Upon each sub-

.sequent reassighment the plate will be forwarded

with, the pay records to the servicing finance office.

5. Units not using addressing equipment. Units
not equipped with\addressing equipment are not
required to initiate oy update standard personnel
plates. Plates received by these units will be
retained in the Payroll Suspense Documents
envelope and forwarded\to the next unit of
assignment,
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TABS

PLATE FRAME
INDEX CARD

{fQWILLIAMS HAROLD J WwL52)
ASSDE-MRC  CPL _ 213-58-8893

B S2 AW U QIOAAH SMALLIIW

,, g%ﬁa-aa-us J90  2fN-Da2e )
Or 294 S

a8 83 A9A o€}

TMI 402 (A) M8 Tel 8 O0_g§
YOEBS .0 U DoAAd TR

TOP SECTION
(PART 1)

BOTTOM SECTICN
PART 1I)

Flgure 1. Standard personnel plalc components.

PAaRT 1
(Inserted in top section of plate frame)

SOURDEX CODE

RAME
SEX, TF WILLIANMS HARGLD J wis21
COMPONENT  ——— SSDC-RC CPL 213-58~0893 —SOCIAL SHCURITY
DUAL STATGS ACCOUNT NUMBER
~ g . 29 APR 70 .
DATE LTS 50 £PR 68 20 GRADE

DATE FAD — ,
KO. HONTHS

ORGANIZATION—— CO B 1ST BN(A) 504 INF

PART II
(Inserted in bottom section of plate frame)

FT BRAGG N C 28307 ORGANIZATION
ADDRESS

Figure 2. Identification of dala on slandurd personunel plate.
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The proponent agency of this regulation is the Office of Personnrel Operations.
Usets are invited to send comments and suggested improvements on DA Form
2028 (Recommended Changes to Publications) to Chief of Personne! Opera-
tions, ATTN: OPOPMM, Department of the Army, Washington, DC 20315.

By Order of the Secretary of the Army:

W. C. WESTAMORELAXND,
General, United States Army,
Ofticial : Chief of Staf.
KENNETH G. WICKHAM,
Major General, United States Army,
T'lie Adjutant General.

Distribution:
Active Army, NG and USAR: To be distributed in accordance with DA Form 12-9 requirements

for AR, Personne] General --A {qty rqr block No. 434).
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